STUDENTS ONLY

AFRL ROME RESEARCH SITE SUMMER EMPLOYMENT 2004

WHEN TO APPLY FOR SUMMER EMPLOYMENT

SUMMER EMPLOYMENT APPLICATIONS WILL NO LONGER BE ACCEPTED AT THE AFRL, ROME RESEARCH SITE.

BEGINNING ON OR AFTER 20 FEBRUARY 2004, THE AIR FORCE PERSONNEL CENTER (AFPC), WILL BEGIN POSTING ANNOUNCEMENTS FOR SUMMER EMPLOYMENT (STUDENT TEMPORARY EMPLOYMENT PROGRAM – STEP) POSITIONS LOCATED AT THE AIR FORCE RESEARCH LABORATORY, ROME RESEARCH SITE, ROME, NY.  THIS PROGRAM IS OPEN TO ALL STUDENTS (HIGH SCHOOL, UNDERGRADUATE, GRADUATE, AND VOCATIONAL AND TECHNICAL).  YOU ARE ELIGIBLE FOR THIS PROGRAM IF YOU ARE:  (1) A STUDENT ENROLLED OR ACCEPTED FOR ENROLLMENT AS A DEGREE-SEEKING STUDENT (DIPLOMA, CERTIFICATE, ETC.); (2) AT LEAST 16 YEARS OF AGE; (3) TAKING AT LEAST HALF-TIME ACADEMIC OR VOCATIONAL AND TECHNICAL COURSE LOAD IN AN ACCREDITED HIGH SCHOOL, TECHNICAL OR VOCATIONAL SCHOOL, 2-YEAR OR 4-YEAR COLLEGE OR UNIVERSITY, GRADUATE OR PROFESSIONAL SCHOOL; AND (4) A U.S. CITIZEN.  
APPLICANTS MUST APPLY THROUGH AFPC, RANDOLPH AFB TX.    

ALL POSITIONS ARE TEMPORARY FULL-TIME, NOT TO EXCEED 30 SEPTEMBER 2004.  

AREA OF CONSIDERATION

OPEN TO STUDENT APPLICANTS ONLY.  PROOF OF STUDENT STATUS WILL BE REQUIRED WITHIN 5 WORKDAYS OF JOB OFFER.  

RESUMES WILL BE ACCEPTED WORLDWIDE FROM US CITIZENS AT LEAST 16 YEARS OF AGE.   TO RECEIVE CONSIDERATION, YOU MUST HAVE A VALID RESUME ON FILE AT AFPC AND SELF-NOMINATE BY THE CLOSING DATE FOUND ON THE VACANCY ANNOUNCEMENT.  RELOCATION COSTS WILL NOT BE PAID.  

PLEASE KEEP IN MIND THAT YOUR APPLICATION DOES NOT AUTOMATICALLY SECURE A JOB.  THEREFORE, YOU ARE HIGHLY ENCOURAGED TO APPLY FOR OTHER JOB OPPORTUNITIES AS WELL.  
HOW TO APPLY

GO TO:  http://www.afpc.randolph.af.mil/
- CLICK ON CIVLIAN JOBS
- YOU WILL THEN BE ABLE TO:

                        - SUBMIT A RESUME

                        - VIEW SUMMER JOB ANNOUNCEMENTS BY CLICKING ON “NEW EMPLOYMENT OPPORTUNITIES”  AND SEARCHING FOR POSITIONS LISTED 

                                  UNDER NEW YORK STATE
                        - APPLY OR SELF-NOMINATE (VIEW SELF-NOMINATION STATUS)

                        - WE RECOMMEND THAT YOU PRINT OUT YOUR “SELF-NOMINATION CONFIRMATION”.  

                          THIS IS THE ONLY DOCUMENT THAT WILL BE ACCEPTED AS PROOF OF SELF-NOMINATION.
(*NOTE*)  PLEASE REVIEW THE ANNOUNCMENTS LISTED AT THE AFPC WEBSITE CLOSELY TO MAKE SURE YOU APPLY AGAINST THE APPROPRIATE ANNOUNCEMENTS LISTED FOR THE AFRL, ROME RESEARCH SITE.  ADDITIONALLY, STUDENTS MAKING APPLICATION FOR ENGINEERING AID, OR MATHEMATICS AID/TECHNICIAN POSITIONS WILL NEED TO FAX A COPY OF THEIR TRANSCRIPTS TO THE ARFL, ROME RESEARCH SITE AT THE FOLLOWING FAX NUMBER 315-330-7803.

JOB OFFERS

IF YOU DECLINE A JOB OFFER, YOU WILL NOT BE CONSIDERED FOR OTHER POSITIONS OF THE SAME SERIES AND GRADE.  HOWEVER, YOU WILL CONTINUE TO RECEIVE CONSIDERATION FOR OTHER POSITIONS WHICH YOU EXPRESSED AN INTEREST AND WERE FOUND QUALIFIED.

IF YOU ACCEPT A JOB OFFER, YOUR APPLICATION WILL BECOME INACTIVE.  IF YOU WISH TO RECEIVE FURTHER CONSIDERATION FOR OTHER SUMMER PROGRAM POSITIONS, YOU WILL BE REQUIRED TO REAPPLY, IF THE ANNOUNCEMENT IS STILL OPEN.

AFTER ACCEPTING A JOB OFFER, YOU WILL BE REQUIRED TO PROVIDE THE FOLLOWING DOCUMENTS TO THE CIVILIAN PERSONNEL FLIGHT WITHIN 5 WORKING DAYS (DO NOT SUBMIT THESE DOCUMENTS UNTIL THEY ARE REQUESTED):

· A COPY OF YOUR SOCIAL SECURITY CARD 
· LETTER FROM SCHOOL REGARDING CURRENT ENROLLMENT OR ACCEPTANCE, INCLUDING STATEMENT OF HALF
            OR FULL-TIME ENROLLMENT STATUS AND TYPE OF DEGREE PROGRAM.
· IF YOU WANT YOUR SUCCESSFULLY COMPLETED EDUCATIONAL COURSEWORK TO BE USED IN SUPPORT OF QUALIFICATION DETERMINATIONS FOR POSITIONS YOU MAKE APPLICATION FOR, PLEASE SUBMIT A COPY OF YOUR TRANSCRIPTS (VIA FAX) TO 315-330-7803.    

· TO CLAIM 5-POINT VETERANS’ PREFERENCE, ATTACH A COPY OF DD-214, CERTIFICATE OF RELEASE OR DISCHARGE

            FROM ACTIVE DUTY

· TO CLAIM 10-PONT VETERANS’ PREFERENCE, ATTACH A COPY OF DD-214 AND A VA LETTER DATED WITHIN THE LAST 12 MONTHS CERTIFYING THE PRESENT EXISTENCE OF A SERVICE-CONNECTED DISABILITY.
ALL NEW EMPLOYEES WILL BE REQUIRED TO COMPLETE PRE-EMPLOYMENT DOCUMENTS ON-LINE BEFORE YOUR START DATE USING THE NEW CIVILIAN VIRTUAL IN-PROCESSING PROGRAM (cVIP).  YOU WILL RECEIVE FURTHER INSTRUCTIONS ONCE YOU HAVE BEEN OFFERED AND ACCEPTED A SUMMER POSITION.  FAILURE TO COMPLETE / PROVIDE THESE  DOCUMENTS  BY THE DEADLINE GIVEN MAY CAUSE YOUR EMPLOYMENT OFFER TO BE DELAYED OR  WITHDRAWN.

WE ARE AN EQUAL OPPORTUNITY EMPLOYER

POSITIONS ARE FILLED WITHOUT REGARD TO RACE, COLOR, RELIGION, SEX, NATIONAL ORIGIN, AGE, MARITAL STATUS, HANDICAP CONDITION, POLITICAL AFFILIATION, OR ANY OTHER NON-MERIT FACTOR.

IF YOU HAVE ANY QUESTIONS, PLEASE CALL THE HUMAN RESOURCE OFFICE AT 315-330-4322 OR 3645.

